Additional Substitute Information

I. Class lists – found in folder

II. Daily Schedule – found in folder

III. Seating Charts (if applicable) – found in folder

IV. Discipline policies & referral slips – found in folder

V. Emergency Maps – found in folder

VI. Attendance procedure:

VII. Location of lesson plans:  

VIII. Hall pass usage and availability:

IX. Lunch procedures:

X. Duty Schedule:  (hall, recess, etc.)
XI. Teachers who can help answer questions:

XII. Responsible students to ask questions of :

XIII. Students with medical concerns/needs:

